
201 West Ash Street; Mason, MI  48854-0370 
Office:  517.676.9155; Website: www.mason.mi.us 

AGENDA - CITY COUNCIL MEETING 
November 12, 2018 

Mason City Hall, Sycamore Room, 7:30 p.m. 

1. CALL TO ORDER

2. ROLL CALL

3. PLEDGE OF ALLEGIANCE AND INVOCATION

4. PEOPLE FROM THE FLOOR

5. PRESENTATIONS
A. Wastewater Treatment Plant Planning Study Presented by Prein & Newhof

6. CONSENT CALENDAR
A. Minutes:

1. Approve Minutes of Regular Council Meeting October 22, 2018
B. Financials:

1. Approve Bills in the Amount of $374,462.60
2. Resolution 2018-22 – Authorize Mayor Whipple and City Administrator Stuart to Sign MDOT 

Contract Number 18-5434, Job Number 129897CON
C. Other Correspondence:

1. Receipt of City Attorney’s Report Dated November 9, 2018
2. Receipt of Mayor’s Proclamation for Troy R. Sinnaeve of Boy Scout Troop 763
3. Receipt of Mayor’s Proclamation in tribute to the contributions and sacrifices of the people of 

Ingham County in service to our country’s efforts in World War I
D. Other Actions:

1. Approve Cooperative Mutual Aid Fire Control Agreement between the City of Mason Fire 
Department and the Michigan Department of Natural Resources-Forest Resources Division and 
Authorize the City Representatives to Execute the Document

7. UNFINISHED BUSINESS
A. Ordinance 221: Second Reading of Ordinance 221 to Amend Ch. 100, Table 100-2 which states 

that the maximum height of a principal structure in the C-1 Central Business District is 45 feet
B. Resolution 2018-23 –City Administrator Performance Evaluation

8. NEW BUSINESS
A. Approve Purchase Agreement for Temple Street Property and Authorize the City 

Representatives to Make Minor Modifications and to Execute the Document
B. Approve the Purchase of a 2019 Spartan Smeal 75’ Rear-Mount Aerial Ladder Truck in the 

Amount of $822,110 (CIP 2017-B6) 
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9. COUNCILMEMBER’S REPORTS 
 

10. ADMINISTRATOR’S REPORT (11/9/18) 
 

11. ADJOURNMENT 
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CITY OF MASON 
REGULAR CITY COUNCIL MEETING 
MINUTES OF OCTOBER 22, 2018 

 

Mayor Whipple called the meeting to order at 7:30 p.m. in the Council Chambers at 201 W. Ash Street, Mason, 
Michigan.  Brown led the Pledge of Allegiance and offered the invocation. 
 
Present: Councilmembers:  Brown, Droscha, Ferris, Madden, Waltz, Whipple 
Absent: Vogel 
Also present: Deborah S. Stuart, City Administrator, Sarah J. Jarvis, City Clerk 
 
 
PUBLIC COMMENT 
Brandi McBride of 328 E. Maple Street addressed an issue she has had with her neighbors’ fence.  Ms. McBride 
has a chain link fence and her neighbor has a wooden fence that is falling onto her fence.  She is concerned that 
her neighbors’ dogs can use the fallen down fence as a ramp to come into her yard where they could cause harm 
to her own dog.  She has contacted both the current and former Code Enforcement Officers and the message she 
has received is that, at this point, there have been no codes broken so there is nothing further that can be done.  
City Administrator Stuart took the contact information of Brandi McBride and will be following up on this situation 
and providing the City Council with an update. 
 
Chris Weir from Studio [Intrigue] Architects at 1114 S. Washington Avenue, #110, Lansing, MI spoke on behalf of 
the developer Brian Brady that the intent of the project is to honor the existing Historical Downtown Area which 
would promote economic growth which is set forth in the City Master Plan.   
 
CONSENT CALENDAR 

MOTION by Droscha, second by Ferris, 
to approve the Consent Calendar as presented. 
 
A. Approve Minutes: 

1. Regular Council Meeting October 8, 2018 
B. Financial/Budget:   

1. Approve Bills in the Amount of $60,136.44 
2. Authorize Purchase of Sewer Push Camera with Line Locator (2018-U36) from ETNA Supply in the 

Amount of $10,000 
3. Authorize Contract with KSB Dubric for the Rebuilding of High Service Pump No. 1 in an amount 

not to exceed $11,750 
4. Receipt of Monthly Revenue and Expenditure Report for Period Ending September 30, 2018 
5. Receipt of Quarterly Investment Report for Period Ending September 30, 2018 

 
C. Resolution 2018-21 – Approve Mayoral Appointments of Christopher Greenshields to the Planning 

Commission and Albert F. Schulien to the Historic District Commission 
 

CITY OF MASON 
CITY COUNCIL RESOLUTION NO. 2018-21 

 
MAYORAL APPOINTMENTS TO CITY BOARDS AND COMMISSIONS 

 
October 22, 2018 

 
 
BE IT HEREBY RESOLVED, that the Mayor, with confirmation by the City Council, does hereby make the following 
appointments/reappointments to the specified boards and commissions of the City with the following terms:           
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Board/Commission Appointments/Reappointments Term End 

Historic District Commission Albert Schulien 2020 

Planning Commission Christopher Greenshields 2020 

 
                                                       

D. Other Correspondence:  Receipt of City Attorney’s Report Dated October 19, 2018 
  

Yes (6)   Brown, Droscha, Ferris, Madden, Waltz, Whipple 
No (0) 
Absent (1) Vogel 
 
MOTION APPROVED 

 
UNFINISHED BUSINESS 
None 
 
NEW BUSINESS 
Ordinance 221 – Introduction and First Reading of Ordinance 221 to Amend Ch. 100, Table 100-2 which states 
that the maximum height of a principal structure in the C-1 Central Business District is 45 feet 
 
 MOTION by Brown, second by Droscha 

to introduce and read for the first time Ordinance 221 to Amend Ch. 100, Table 100-2 which states that 
the maximum height of a principal structure in the C-1 Central Business District is 45 feet. 

 
Discussion took place about the 10’ setback and why we would not want to have the 10’ setback from the sides 
and the rear of the building as well.  Council requested more information to be provided at the next meeting. 
 

Yes (6)   Brown, Droscha, Ferris, Madden, Waltz, Whipple 
No (0) 
Absent (1) Vogel 
 
MOTION APPROVED 

 
Approve Lease Agreement with T-Mobile, Authorize City Representatives to Make Minor Modifications and to 
Execute the Document 
 
 MOTION by Brown, second by Droscha 

to Approve Lease Agreement with T-Mobile, Authorize City Representatives to Make Minor Modifications 
and to Execute the Document 

   
Yes (6)   Brown, Droscha, Ferris, Madden, Waltz, Whipple 
No (0) 
Absent (1) Vogel 
 
MOTION APPROVED 
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Discussion of Performance Review of the City Administrator 
 
Stuart noted the comments in regards to personnel areas and clarified that there are certain situations where she 
can not provide more information.  Stuart felt that this new format was helpful and would support a similar 
process next year.   
 
Mayor Whipple said he felt that this new process covered all areas but encouraged Council members to let the 
Mayor know if there is any area that may need to be expanded. 
 
Waltz raised some concerns in regards to the high turnover on how this has an affect on the loss of history and 
knowledge.   
 
Stuart said that now that she has gotten more settled into the position some areas that she is going to concentrate 
on is clean-up of city ordinances, asset management so there is a recorded history, making sure that we have 
documents in place on agreements which may have just been a verbal/handshake agreement before.  Stuart 
would also like the Council to consider changing the title from City Administrator to City Manager.  
 
Mayor Whipple said the Mayor Pro Tem Brown and himself will put together a Resolution approving the 
performance evaluation for 2018 Calendar Year. 
 
COUNCILMEMBER REPORTS 

• Droscha reported that on November 11, 2018 at 11:11 a.m. there will be a ceremony celebrating the 100th 
Anniversary of the end of World War I at the corner of Jefferson and Ash Street.  Veteran’s Day parade 
will be at 3:00 p.m. 

• Ferris reported that Trick or Treating hours will be Wednesday, October 31 from 6 – 8 p.m. 
 

ADMINISTRATOR’S REPORT  
None 
 
ADJOURN 
The meeting adjourned at 8:21 p.m. 
 
 
__________________________________ 
Sarah J. Jarvis, City Clerk                    
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Agenda Report:  November 12, 2018 City Council Meeting  
                                        

 
AGENDA ITEM:  
Resolution 2018-22- Authorize Mayor Whipple and City Administrator to Sign MDOT Contract Number 18-5434, 
Job Number 129897CON 

 
RECOMMENDED ACTION  
Approve Resolution 2018-22  
 
HISTORY 
The City of Mason has been awarded a contract by the Michigan Department of Transportation (MDOT) to hot 
mix asphalt cold milling and resurfacing work along Jefferson Street from Oak Street to Kipp Road, including 
concrete sidewalk and ramp, concrete curb and gutter, and pavement marking work; and all together with 
necessary related work. This project has been approved within the City’s budget process and was identified in the 
Capital Improvement Plan (2017-S9). The Mason City Council is required to authorize two city officials to sign this 
contract.  

 
SUMMARY   
Authority:  Part II, Chapter 2-84: Purchase all materials, supplies or equipment for which funds are provided in 
the budget appropriation; but he may not purchase any item which exceeds any budget appropriation until the 
council has increased the appropriation. For purchases of more than $5,000.00 and less than $20,000.00, he shall 
be required to receive approval of the council; for purchases of more than $20,000.00, he shall be required to 
receive sealed bids and shall present such bids to the council for approval or rejection.  The MDOT process meets 
the City’s bidding requirements.  

 
Urgency: None   
 
Relation to Other Actions: None  
 
FISCAL IMPACT  
Current Budget: The project was budgeted at $664,804, is estimated in the contract for $614,500 (local share 
$402,425.20), and we believe the bid award may be even less than that.   
 
Future Budgets: None  
 
ADDITIONAL MATERIAL  
Resolution 2018-22 
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Introduced:  
Second:  
 
 

CITY OF MASON 
CITY COUNCIL RESOLUTION NO. 2018-22 

 
AUTHORIZE MAYOR WHIPPLE AND CITY ADMINISTRATOR STUART TO 
SIGN MDOT CONTRACT NUMBER 18-5434, JOB NUMBER 129897CON 

 
November 12, 2018 

 
 

WHEREAS, the City of Mason has been awarded Contract Number 18-5434, Job Number 
129897CON through the Michigan Department of Transportation (MDOT); and 
 
WHEREAS, the contract includes hot mix asphalt cold milling and resurfacing work along Jefferson 
Street from Oak Street to Kipp Road, including concrete sidewalk and ramp, concrete curb and gutter, 
and pavement marking work; and all together with necessary related work; and 
 
WHEREAS, the Mason City Council is charged with naming the officials who are authorized to 
sign said contract. 
 
NOW THEREFORE BE IT RESOLVED, that the Mason City Council authorizes Mayor Whipple and 
City Administrator Stuart to sign the MDOT Contract Number 18-5434, Job Number 
129897CON.  

   
 
Yes (   )  
No  (   )  

 
CLERK’S CERTIFICATION: I hereby certify that the foregoing is a true and accurate copy of a 
resolution adopted by the City Council at its regular meeting held Monday, November 12, 2018, 
the original of which is part of the City Council minutes. 
 
 

_____________________________ 
Sarah Jarvis, City Clerk 
City of Mason, Ingham County 
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Agenda Report:  November 12, 2018 City Council Meeting  
                                        

 
AGENDA ITEM:  
Approve Cooperative Mutual Aid Fire Control Agreement between the City of Mason Fire Department and the 
Michigan Department of Natural Resources-Forest Resources Division and Authorize the City Representatives to 
Execute the Document 

 
RECOMMENDED ACTION  
Approve Cooperative Mutual Aid Fire Control Agreement between the City of Mason Fire Department and the 
Michigan Department of Natural Resources-Forest Resources Division and Authorize the City Representatives to 
Execute the Document 

 
HISTORY  
This Cooperative Mutual Aid Fire Control Agreement between the City of Mason and the Michigan Department of 
Natural Resources has been renewed and utilized over the span of several decades.  With this agreement the City 
of Mason Fire Department agrees to provide mutual aid for fire suppression when requested, and the Department 
of Natural Resources agrees to provide mutual fire suppression in return. It further allows the Fire Department to 
be eligible to receive State and Federal surplus equipment when applicable.      
 
SUMMARY   
Authority: Sec. 2.3 authorizes the City to enter into inter-governmental contracts. 

 
Urgency: None 

 
Relation to Other Actions: None 
 
FISCAL IMPACT  
Current Budget: None  
Future Budgets: None  
 
ADDITIONAL MATERIAL  
None 
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Michigan Department of Natural Resources – Forest Resources Division 

COOPERATIVE MUTUAL AID FIRE CONTROL AGREEMENT 
This Agreement is authorized 1967 PA 7, and Part 515 of Act 451 of 1994, as amended 

 

 

City of Mason Fire Department   38-6004636 

Name of Fire Organization 

201 West Ash Street 

  Federal ID # 

City of Mason 
Address 

Mason, MI 48854 

  Governing Unit or Board 

(517) 244-9025 
City, State and Zip Code 

Ingham 

  Telephone 

3308 
County  Fire Department Number 

kerrym@mason.mi.us 

E-mail Address 
 

   

This Cooperative Agreement made this       day of       by and between 

      . (Governing Agency Unit or Board),  
hereinafter referred to as the Cooperator; and the Michigan Department of Natural Resources (DNR), Forest Resources Division (FRD), 
hereinafter referred to as the DNR, is entered into for the purpose of: 
 

(1) Placing Federal Excess Personal Property (FEPP) for local fire department's use. 
 

(2) Placing Department of Defense (DoD) Firefighter Program Property for local fire department’s use. 
 

(3) Providing the closest possible cooperation on mutual objectives. 
 

(4) Lending effective support when either organization is committed to or beyond its capacity. 
 

(5) Defining purposes and responsibilities of the respective organization. 
 

(6) Providing purchase authority to the Cooperator through the Federal Defense Logistics Agency (DLA) Fire Equipment 
catalog. 

WITNESSETH: 
 

WHEREAS:  The control of timber, grass, and wildland fires is essential to an effective wildland fire control program. 
 

WHEREAS:  The Cooperator is actively engaged in the prevention and suppression of all fires. 
 

WHEREAS:  It has been determined to be advantageous to the DNR, in the proper discharge of its responsibilities, to make certain 
equipment available to the Cooperator for rural fire control. 

 

PART I – FEDERAL EXCESS PERSONNEL PROPERTY 
 

NOW THEREFORE, the parties to this Agreement do hereby agree as follows: 

THE DNR AGREES: 
 

(1) To assist the Cooperator in providing reasonable basic protection from uncontrolled fires occurring in natural cover fuels 
and to conduct a prevention program to reduce the number of such fires. 

 

(2) To dispatch equipment and personnel to fires when available, and upon request from the Cooperator. 
 

(3) To immediately advise the Cooperator when the DNR becomes aware of any burning or threatened structure within the 
Cooperator’s protection area. 

 

(4) The title to all accessories, tools, equipment, and sirens provided by the Cooperator which are added to FEPP equipment 
provided by the DNR will remain with the Cooperator and the Cooperator may remove same prior to returning the equipment 
to the DNR. 

 

(5) To extend benefits of the Federal-State “Cooperative Fire Control Agreement” to enable the Cooperator to purchase 
firefighting equipment and supplies through the DLA Fire Equipment Catalog. 

THE COOPERATOR AGREES: 
 

(1) To dispatch a crew with equipment when available, and upon request of the DNR, to any fire within their protection area, 
defined as the area within which the Cooperator is responsible for providing fire protection services, not to include mutual 
aid response to other fire departments. 

 

(2) Pay all invoices for equipment purchased through DLA.  The DNR may require the Cooperator to send a copy of purchase 
orders for audit purposes. 
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(3) The Cooperator, having equipment under the Federal Excess Personnel Property Program, must provide personal liability 
and property damage insurance covering vehicles on loan to the Cooperator (required under the agreement with the 
federal government).  Insurance coverage by the Cooperator will begin on the date the vehicle is received by the 
Cooperator.  A copy of the current insurance certificate must be kept in the vehicle for inspection purposes.  The Cooperator 
must notify the DNR immediately, in writing, of all damages, vandalism or theft of the federal excess property vehicle on loan 
under this agreement.  The Cooperator must also report stolen federal excess property upon discovery to the DNR in writing 
and to local Law Enforcement authorities.  If the Cooperator does not provide insurance on the vehicle, the vehicle MUST be 
returned to the DNR within thirty (30) days. 

 

(4) To make the equipment available for inspection, when requested, by a representative of the DNR. 
 

(5) The Cooperator cannot remove parts without written permission from the DNR. 
 

(6) The equipment may not be sold, junked, traded, or otherwise disposed of, but must be returned BY THE COOPERATOR 
to one of the DNR, FRD Repair Shops (Marquette in the Upper Peninsula, Gaylord in the Northern Lower Peninsula, or 
Rose Lake in the Southern Lower Peninsula), when a vehicle becomes surplus to the fire department's needs.  Written 
notice is to be given to the local forest fire officer before the vehicle is returned. 

 

(7) Any vehicle provided will not be loaded beyond the manufacturer's recommended load capacity, and comply with the 
Michigan vehicle code. 

 

(8) All vehicles provided will be equipped and operated in compliance with the Michigan Vehicle Code and Occupational 
Standards applicable to their use. 

 

(9) All vehicles provided will be housed and under the direct control of the fire department, and used for rural and wildland fire 
protection. 

 

(10) The Cooperator will notify the DNR immediately in writing in the event of an accident or death involving a vehicle on loan 
to the Cooperator. 

 

(11) A State of Michigan license plate will continue to be used on the equipment requiring a license. 
 

(12) The equipment will be painted DNR red to correspond with the Cooperator's fire equipment and marked with both the 
Cooperator’s identifying decals, and a decal furnished by the DNR. 

 

(13) The equipment must be converted for use for fire control and placed in fire service within twelve (12) months from date of 
issue to the Cooperator. 

 

(14) To train their personnel in proper operation of any equipment provided. 

IT IS MUTUALLY AGREED: 
 

(1) Suppression.  When both agencies are represented at the same fire, the over-all supervisory responsibility shall lie with 
the agency concerned most directly with the object actually on fire.  If both types of objects, i.e., structures and 
vegetation, are on fire simultaneously, each agency shall attend its normal responsibility, and/or play a supporting role to 
the other, based on a judgment decision as to the values involved or threatened.  If immediate action is required, neither 
agency shall be limited because of the type of object which is burning. 

 

(2) Training.  Each agency agrees to attend/participate/assist. in those portions of the other agency's training programs which 
have a bearing on the individual agency's efficiency to the extent personnel are available. 

 

(3) Personal Protection.  DNR employees are not trained nor certified to wear self-contained breathing apparatus.  DNR 
personnel must be advised by the Cooperator when atmospheric conditions are unsafe.  DNR employees may work in 
support of the Cooperator under restricted conditions such as, but not limited to, up wind from the incident or in supply 
and transport. 

 

(4) DNR tractors are not intended to be used for purposes other than wildland fire suppressions. 
 

(5) Other.  Each agency agrees to lend its support to programs of the other agency which will increase the public awareness 
of the hazard and destruction of fire and/or make the objectives of this Agreement possible. 

(6) Employee Compensation.  Each entity is responsible for the compensation of its own employees. 
(7) This agreement constitutes the complete and exclusive agreement and understanding of the parties as it relates to this 

transaction.  This agreement supersedes all other prior agreements, and all other communications between the parties 
relating to this transaction. 

(8) Each provision of this agreement is severable from all other provisions of this agreement and if one or more provisions of 
this agreement are declared invalid, the remaining provisions of this agreement remain in full force and effect. 

Failure to comply with any part of the Agreement will result in the forfeiture of said equipment. 

This Agreement is authorized under 1967 PA 7, Part 515 of Act 451 of 1994, as amended; the Federal Cooperative Forestry Assistance 
Act of 1978; and the Federal Property and Administrative Services Act of 1949. 

PART II – DEPARTMENT of DEFENSE FIREFIGHTER PROGRAM PROPERTY 

NOW THEREFORE, the parties to this agreement, in reference to DEPARTMENT of DEFENSE FIREFIGHTER PROGRAM 
PROPERTY TRANSFERRED UNDER 10 U.S.C §2576(b), ADMINISTERED BY THE UNITED STATES DEPARTMENT OF 
AGRICULTURE (USDA) - FOREST SERVICE. 
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THE COOPERATOR AGREES TO: 
 

(1) Request for transfer only DoD firefighting property that can be effectively made usable and put into service for fire fighting or 
emergency services. 

 

(2) Convert the equipment into acceptable fire control or emergency response unit within twelve (12) months from the time of 
acquisition. 

 

(3) Use the aforementioned equipment only for the suppression of wildfire and/or for other emergencies which threaten the loss of 
life or property. 

 

(4) Provide adequate storage and maintenance for the equipment and responsible for all operational cost and repairs. 
 

(5) Provide access to and the right to examine all records, books papers, or documents relating to the DoD Firefighting Property to 
the Forest Service, DoD Office of Inspector General, the Comptroller General of the United States, or his authorized 
representative, and the USDA, including its Office of Inspector General, or authorized representatives. 

(6) Maintain the equipment in the Cooperator’s inventory, as well as maintain property records on the equipment for a minimum of 
five (5) years after acquisition of said property (i.e. registration, insurance, final disposal).  Written permission from the DNR is 
required to dispose of property retained for less than five (5) years. 

 

(7) Make available the said equipment for periodic inspection by a duly authorized representative of the DNR until title has been 
transferred to the Cooperator. 

 

(8) Maintain the equipment in full readiness at all times. 
 

(9) Obtain and maintain liability insurance coverage for any vehicles in this agreement. 
 

(10) The equipment will be painted DNR Red, or to correspond with the Cooperator’s fire equipment, and will have all of the 
Cooperator’s identifying decals. 

 

(11) All vehicles must comply with all State and Federal regulations, as well as vehicle manufacturers loading restrictions. 
 

(12) Owners of Firefighter Program property will cooperate with Federal and State parties to ensure compliance in State and 
Federal regulations and program and property management requirements. 

 

(13) Accept title of said property in the Agency name, not an individual member of the agency. 
 

(14) Properly register the vehicle to the Cooperator, and provide appropriate license plate, once title has been transferred to the 
Cooperator. 

 
THE DNR AGREES TO: 
 
The State of Michigan will provide the Cooperator with documentation to transfer title of the above equipment, upon completion of 
conversion, with proof that the equipment has been placed into emergency service, and is properly insured. 

This Agreement will be effective from the date of execution by the DNR – FRD, and will continue in force unless terminated by either 
party by thirty days (30) written notice to the other, provided, however, all of the provisions herein are complied with. 

 

IN WITNESS WHEREOF, the parties by and through their duly qualified and acting officials have hereunto set their hands. 

     

 Cooperator – Governing Unit Signature  Date  
   

 Cooperator – Governing Unit (Print Name)    
     

 Fire Chief Signature  Date  
   

 Fire Chief (Print Name)    
     

 Michigan Department of Natural Resources Forest Resources Division  Date  
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  Agenda Report: November 12, 2018 City Council Meeting 
 

 
AGENDA ITEM:  
Ordinance 221– Second Reading and Adoption of Ordinance 221 to Amend Ch. 100, Table 100-2 which states that 
the maximum height of a principal structure in the C-1 Central Business District is 45 feet 

 
RECOMMENDED ACTION  
Second Reading and Adoption of Ordinance 221 
 
HISTORY  
In May 2018 staff received an application for Site Plan Review of a project at 154 W. Maple Street. The project 
design exceeds the maximum height limit by two feet. The project is not eligible for a variance from the Zoning 
Board of Appeals as it is a self-created hardship by design and not a practical difficulty related to the soil, shape 
or topography of the lot itself. The applicant is therefore requesting the City consider amending its height 
requirement to accommodate the project design. 
 
The Planning Commission held a public hearing on October 9, and passed Resolution 2018-14 recommending City 
Council adopt Ordinance 221. One member of the community made comments during the hearing in support of 
the proposed ordinance and the positive economic benefits it would generate for investment in the downtown.  
The Council comments from the First Reading are incorporated into the amendments.    
 
SUMMARY   
Authority 
Chapter 94 Article XII. Amendments of the Mason Code provides for amendments to be made to the zoning 
chapter initiated by the city council, by the planning commission, or by petition of one or more persons having an 
interest in property located within the jurisdiction of this chapter. 
 
The City of Mason Master Plan, Economic Development Objective #2 states calls for the reevaluation of zoning 
regulations that impede reasonable commercial and industrial development. 
 
Urgency 
Immediately following the public hearing, the Planning Commission approved a Special Use Permit and 
Preliminary Site Plan received by Red Oak Holdings, LLC for the property at 154 W. Maple St. The approval is 
contingent upon City Council’s adoption of Ordinance 221 which would amend Ch.100 Table 100-2 so that the 
applicant’s design option will meet the height requirements in the C-1 Central Business District. 
 
Relation to Other Actions  
If City Council adopts proposed Ordinance 221, the applicant will be able to move forward with an application for 
Final Site Plan review.  
 
FISCAL IMPACT  
Current budget: No impact. 
 
ADDITIONAL MATERIAL  
Proposed Ordinance 221 
Planning Commission Resolution 2018-14 
Draft Minutes from the October 9, 2018 Public Hearing 
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Introduced: _____________ 
First Reading: _____________ 
Second Reading: _____________ 
Adopted:  _____________ 
Effective:  _____________ 
 
 

CITY OF MASON 
ORDINANCE NO. 221  

 
BUILDING DIMENSIONAL REGULATIONS – C-1:  

CENTRAL BUSINESS DISTRICT HEIGHT ORDINANCE 
 

AN ORDINANCE TO AMEND CHAPTER 100, TABLE 100-2 BUILDING 
DIMENSIONAL REGULATIONS– OF THE CODE OF THE CITY OF 
MASON TO AMEND THE MAXIMUM HEIGHT FO PRINCIPLE 
STRUCTURES IN THE C-1 CENTRAL BUSINESS DISTRICT 

 
THE CITY OF MASON ORDAINS: 
 
Chapter 100, Table 100-2 of the Mason City Code is hereby amended by adding footnote 14 to the C-1 
District Maximum Height for a Principal Structure which amended, the article shall read as follows: 
 
TABLE 100-2. Building Dimensional Regulations.  
Refer to footnotes listed after this table.  

Zoning 
District and 
Ordinance 

Section 

Maximum 
Height 

Principal 
Structure 

(feet) 

Maximum 
Height 

Accessory 
Structure 

(feet) 

Minimum 
Floor Area 

Per Dwelling 
Unit 

(sq. feet) 

Minimum 
Width 

Principal 
Structure 

(feet) 

Minimum 
Internal 
Height 

Principal 
Structure 

(feet) 

AG 
Sec. 94-122 35(4) 25(5) 1,200(6) 24 7.5 

RS-1 
Sec. 94-123 35 25(5) 1,200(6) 24 7.5 

RS-2 
Sec. 94-123 35 25(5) 1,000(6) 24 7.5 

RS-3 
Sec. 94-123 35 25(5) 800(6) 24 7.5 

R2F 
Sec. 94-124 35 25(5) 800(6) 24 7.5 

RM 
Sec. 94-125 35 15 (7) - - 
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MH 
Sec. 94-126 - 15 - - - 

O-1 
Sec. 94-131 45 15 - - - 

O-2 
Sec. 94-132 15 15 - - - 

C-1 
Sec. 94-141 45(14) 15 - - - 

C-2 
Sec. 94-142 45 15 - - - 

C-3 
Sec. 94-143 45 15 - - - 

M-1 
Sec. 94-151 40(8) 40 - - - 

M-2 
Sec. 94-152 45(8) 45 - - - 

PUD 
Sec. 94-161 35 (9) (7) - - 

Footnotes to table 100-1 and table 100-2. 
1 Ten percent of the actual lot width or ten feet, whichever is smaller. 
2 Up to three dwelling units allowed per building on an 8,500 sq. ft. lot. Increase the 

required lot area per building by 4,000 sq. ft. per dwelling unit in excess of three dwelling 
units, or by 3,000 sq. ft. per dwelling unit in excess of three dwelling units located within a 
planned residential development or a planned unit development. 

3 20 feet when adjacent to residentially used or zoned land. 
4 Structures for agricultural operations, such as barns or silos, may be permitted up to a 

building height of 75 feet. 
5 Accessory structures with a roof pitch flatter than one to two rise to run shall have a 

maximum height of 15 feet. 
6 Exclusive of basement areas, attics, attached garages, breezeways, enclosed or 

unenclosed porches, and accessory structures. 
7 Minimum gross floor area per dwelling unit: 

   (a)   Efficiency unit: 400 sq. ft. 
   (b)   One bedroom unit: 600 sq. ft. 
   (c)   Two bedroom unit: 800 sq. ft. 
   (d)   Three or more bedroom unit: 1,000 sq. ft. 

8 May be increased if front, side, and rear yard setbacks are increased an equal amount. 
9 The maximum height of an accessory structure in the PUD district shall be determined by 

the principle use associated with the accessory structure as follows: 
(a)   For single-family or two-family residential uses, the RS-1 maximum height shall 

apply. 
   (b)   For manufacturing uses, the M-1 maximum height shall apply. 
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   (c)   For all other uses the maximum shall be 15 feet.  
10 Lot area may be decreased up to 20% to a minimum of 4,400 square feet provided that for 

each square foot decrease an equal or greater amount of land shall be dedicated as open 
space.  Said open space shall be in addition to any other required open space. 

11 The site plan approving body may reduce the required front yard setback by a maximum 
of 50% upon finding that the reduced setback is in keeping with predominant 
development patterns in the immediate area and such reduction would encourage a more 
uniform, unified and orderly development pattern. 

12 In addition to the required maximum lot coverage regulations, a minimum of 10% of the 
lot or parcel shall be dedicated to vegetated open space such as lawns, shrubs and tree 
plantings, and similar open space. This minimum 10% standard shall be met without the 
reliance on required setbacks, buffers, and landscaping. 

13 In industrial parks in the M-1 and M-2 districts, the required minimum lot area shall be 
20,000 square feet and the minimum lot width shall be 100 feet. 

14 An additional 5’-0” maximum height may be added for residential occupancy, with a 
minimum 10’-0” setback from all sides of the front building face and a maximum square 
footage equal to 25% of the grade floor gross area. 

 
Sunset Provision.  None. 
 
Effective Date.  This ordinance shall take effect immediately upon publication of the notice of 
adoption in a newspaper of general circulation within the city. 
 
 

The foregoing Ordinance was moved for adoption by Council Member ______________ and 
supported by Council Member ____________, with a vote thereon being:  YES (    )  NO (    ), at a 
regular meeting of the City Council held pursuant to public notice in compliance with the 
Michigan Open Meetings Act, on the _____ day of ___________, 2018.  Ordinance No. 221 
declared adopted this _____ day of __________, 2018. 

 
             
              
 Russell Whipple, Mayor 
  
 
     ________________________________________ 

Sarah J. Jarvis, City Clerk 
 

 
 
 
_____________________________ 
Thomas M. Hitch (P25558) 
Mason City Attorney 
601 Abbot Road, PO Box 2502 
East Lansing, MI 48826-2502 
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201 West Ash Street; Mason, MI  48854-0370 
Office:  517.676.9155; Website: www.mason.mi.us 

 PLANNING COMMISSION MEETING 
MINUTES OF OCTOBER 09, 2018 

DRAFT 
 

 

Call to Order: 

Sabbadin called the meeting to order at 6:30 p.m. in the Council Chambers at 201 W. Ash Street, Mason, Michigan.  

Roll Call: 

Present: Commissioners: (5) Hagle, Howe, Reeser, Sabbadin, Waxman 

Absent: Commissioners: (3) Barna, Droscha, Feintuch 

Also present: Elizabeth A. Hude, AICP, Community Development Director  

Public Comments: 

None. 

Approval of Minutes: 

Motion to approve both August 14, 2018 and September 25, 2018 minutes was made by Reeser, second by 
Waxman. 

MOTION APPROVED UNANIMOUSLY 

Public Hearing: 

Resolution 2018-14  -  Brian Brady, Red Oak Holdings, LLC, has requested an amendment to the Mason Code to 
amend Chapter 100 – Table 100-2 Building Dimensional Regulations to add footnote (14) under the maximum 
height allowed in a C-1 Central Business District stating: An additional 5’-0” maximum height may be added for 
residential occupancy, with a minimum 10’-0” setback from the front building face and a maximum square 
footage equal to 25% of the grade floor gross area. 

 
OPEN: 6:33 p.m.                   CLOSED: 6:36 p.m.                                PUBLIC COMMENTS RECEIVED: YES 
Public Comments/Discussion:  
Chris Weir, with Studio Intrigue Architects, Lansing, MI and Representative for Brian Brady, spoke in favor of 
the ordinance. He stated that the staff report summed up the request. The plan sought to honor the historical 
significance of the downtown while providing design flexibility for their project and future projects. He said this 
will encourage economic growth, pedestrian activity and increase density per the goals of the Master Plan.  
 
Jamie Robinson, 4748 W. Columbia Rd. Mason, MI is a building owner downtown. She noted she is very excited 
to see a building develop in downtown.  She began purchasing property in downtown Mason around 2001. She 
has seen it grow to 55 apartments above retail and restaurants. She also mentioned that this project will add 
incentives for people to go downtown while reducing blight.  
 
Jamie was also present as a DDA (Downtown Development Authority) Chair. She pointed out that this project 
would increase our tax base. She noted it is important to keep the look of downtown while adding contributors. 
She supports the ordinance.  
 
Elizabeth A. Hude, Community Development Director, provided a staff report with an overview of the project. 
She noted that the C1 District is the appropriate place for growth because the properties within the district are 
served by existing infrastructure. Staff said that the plan presents sensitivity to historical character and offers 
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Unfinished Business: 

new construction with historic architecture elements. With these points in mind, this supports an amendment 
to the district. 
 
Commissioner Howe asked if there was an ideal height increase with a step back. Staff discussed massing and 
perspective. Staff further explained that the taller the building the wider the sidewalk needs to be. It was 
brought up that this maybe an issue to look at more closely in future development. This can be brought up in 
site plan review. 
 
Commissioner Waxman asked for clarification on the reason for the existing ordinance. Is it all about the ability 
to see the courthouse and aesthetics? Staff responded stating that was the assumption in the analysis. There is 
a unique sensitivity because of the courthouse.  
 
Commissioner Waxman continued by asking if there are no public safety reasons for how tall a building needs 
to be.  Staff responded that they did not find any documentation for how the height was arrived at but 
suspected it was likely determined by the prevalent existing height of buildings built long before zoning, as well 
as the sensitivity to keeping heights at a level that protected the view of the courthouse. 
 
Commission Hagle asked to verify the height of the Hilliard Building.  Staff confirmed the height was just over 
42’ as confirmed by the County Staff Facilities Manager.  
 
Commissioner Reeser asked about the height restrictions of the downtown District. Staff responded that there 
is not a specific ordinance protecting historic views in Mason but that precedent exists for doing so. Moreover, 
there is time to flesh out that question because it needs to go to City Council for two readings.  
 
Commissioner Sabbadin stated he was okay with 5 foot increase.   
 
Commissioner Waxman stated this is reasonable recommendation. He then asked further if the Commission 
should look at expanding building options in the district, observing the recommendations made by staff in the 
report – remove restriction for residential, increase to a full story and greater percentage of area. 
 
Commissioner Reeser responded and recommended to accept the resolution as it is written, and that if the 
ordinance needed to be changed further, the Planning Commission can discuss in the future.  
 
Commissioner Sabbadin agreed that the commission should not hold up the movement of this building 
associated with the ordinance. He further posed the idea that the Planning Commission needs to look at height 
restrictions more creatively. It is a great idea to move forward with this (the ordinance) with the intention that 
at the December meeting they look at the height restrictions in the C1 District. Moreover, he relayed that it is 
important to plan for the future.  
 
Vote: 
MOTION made by Waxman, second by Howe to approve Resolution 2018-14. 
 
MOTION APPROVED UNANIMOUSLY 
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New Business: 

None. 

 

Admin Report/Workplan 

Staff reviewed highlights from the Administrators Report and Workplan contained in the packet. 

 

Liaison Report: 

There was not a liaison report. Council Liaison Droscha was absent from meeting.  

 

Adjourn: 

The meeting adjourned at 7:12 p.m. 

 
 
 
___________________________________   
Lori Hagle, Secretary                    

A. Resolution 2018- 10 -  Brian Brady, Red Oak Holdings, LLC has submitted a request for a special use permit 
and preliminary site plan approval for new construction of a 24,287 sq. ft., three-story, mixed-use building 
to include mercantile, business and single-family residential, on property located at 154 W. Maple Street, 
parcel 33-19-10-08-233-021, City of Mason, Ingham Co. 

OPEN: July 10        CLOSED: July 10 
Public Comments/Discussion: 
Staff provided an overview. This application was the subject of a public hearing on July 10. No public 
comments were received. The application was tabled at the request of the applicant to resolve the height 
limitations.  
 
Commissioner Waxman asked if the Historic District Commission has approved of the project. Staff responded 
yes.  
Vote: 
MOTION made by Waxman, second by Howe to approve Resolution 2018-10. The resolution was amended on 
the floor to include a condition that City Council approve Ordinance 221. 
 
MOTION PASSED UNANIMOUSLY 
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Introduced:  
Second:  

CITY OF MASON 
CITY COUNCIL RESOLUTION 2018-23 

 
CITY ADMINISTRATOR PERFORMANCE EVALUATION 

 
November 12, 2018 

 
WHEREAS, City Council Resolution 2018-20 states that the City Council shall periodically conduct 
a formal review of the job performance of the City Administrator and stipulates the formal 
process to be followed for said evaluation; and 

WHEREAS, on October 22, 2018, the City Council met with City Administrator Deborah S. Stuart 
to discuss her job performance, including discussion of the written input provided by each City 
Council member, as well as discussion regarding any obstacles to optimal job performance 
identified by the City Administrator; and 

WHEREAS, at the request of Administrator Stuart, the review by the City Council was held in open 
session in accordance with the provisions of the Open Meetings Act. 

NOW, THEREFORE BE IT RESOLVED, that the City Council is very satisfied with Administrator 
Stuart in her management of City operations and her overall service to the City of Mason.  
Administrator Stuart continues to meet or exceed job performance expectations and continues 
to lead City staff in a manner that is consistent with the collective goals of the City Council and 
the ideals of the community; and 

BE IT FURTHER RESOLVED, that in accordance with City Council Resolution 2018-20, this 
resolution is hereby submitted by Mayor Russell W. Whipple and Mayor Pro Tem Marlon I. Brown 
for consideration by the City Council as the written summary of the conclusions of the City Council 
regarding the job performance of City Administrator Deborah S. Stuart; and 

BE IT FINALLY RESOLVED, that in accordance with City Council Resolution No. 2018-20, a copy of 
this resolution shall be placed in the personnel file of City Administrator Deborah S. Stuart. 

Yes (   ) 
No  (   ) 
 
CLERK’S CERTIFICATION:  I hereby certify that the foregoing is a true and accurate copy of a 
resolution adopted by the City Council at its regular meeting held Monday, November 12, 2018, 
the original of which is a part of the meeting minutes. 

 

_________________________________________ 
Sara Jarvis, City Clerk 
City of Mason, Ingham County, Michigan 
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Agenda Report:  November 12, 2018 City Council Meeting 

AGENDA ITEM:  
Approve Purchase Agreement for Temple Street Property and Authorize the City Representatives to Make Minor 
Modifications and to Execute the Document 

RECOMMENDED ACTION  
Approve Purchase Agreement for Temple Street Property and Authorize the City Representatives to Make Minor 
Modifications and to Execute the Document 

HISTORY 
The City has owned the property on Temple Street identified in the attached land map since 2011.    A Notice of 
Sale has been provided to multiple interested parties requiring an initial proposal with minimum threshold that 
would be outlined in a Purchase Agreement approved by Council, prior to them spending resources on due 
diligence and site plan approval.    

A proposal by representatives from Paul Davis has been discussed to include: 
• Purchase price of $100,000, plus the remaining special assessments. (Fair Market value)
• Purchaser shall develop the property that would be compliant with the M-1: Light Manufacturing District
• Purchaser shall invest in real property improvements with a minimum value of $1 million.
• Timelines to complete the site approval within 120 days and complete construction within three years.
• If it does not occur as described the Purchaser will reconvey the property to the Seller.  The amount of

the repurchase price shall be repayment of the purchase price less any of the City’s attorney’s fees
necessary to enforce this section 5 of the Purchase Agreement.  The attorney’s fees shall be the actual
attorney’s fees as paid to its attorney in enforcing this section.

Staff would recommend moving forward with the approval of the Purchase Agreement, noting that the escrow 
funds will be returned if rezoning does not occur to fit this proposal.  

SUMMARY 
Authority:  Michigan Constitution, Article VII, section 26, requires city-owned real property must be sold at least 
fair market value.  City Charter, Sec. 8.8 Purchase and Sale of Property requires sales in excess of ten thousand 
dollars be approved by City Council.    

Urgency: The purchaser would like to start their due diligence process. 

Relation to Other Actions: None 

FISCAL IMPACT 
Current/ Future Budgets:  The City will receive the revenue from the purchase in this fiscal year and no longer be 
liable for the special assessment on this property. The investment in this property by the developer will increase 
the tax base and revenues for the City.      

ADDITIONAL MATERIAL  
Proposed Purchase Agreement 
Temple Street Land Map  
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PURCHASE AGREEMENT 

1. OFFER TO PURCHASE:  For valuable consideration, the undersigned Deena Parker 
hereinafter known as “Purchaser”, whose address is 881 Hull Road, Mason, MI 48854 hereby agrees 
to purchase from the City of Mason, Michigan, hereinafter known as “Seller”, a part of the vacant 
land identified as Parcel No. 33-19-10-09-400-009, which part is depicted in the attached sketch, with 
property encompassing approximately five acres of the southernmost part of Lot 1.  The parties will 
amend the Purchase Agreement upon the preparation of a legal description and shall be subject to all 
existing restrictions, easements and zoning ordinances, if any, and to pay therefore, the sum of One 
Hundred Thousand ($100,000.00) Dollars, plus the remaining special assessment for 2019 and 2020 
for the Rayner Drain Improvements and Temple Street Infrastructure Improvements.  

2. TERMS OF PURCHASE:  The purchase price, subject to the adjustments set forth 
herein, shall be paid in cash by way of a Cashier’s Check or other verified funds at closing. 

3. EARNEST MONEY DEPOSIT:  Upon Seller signing the written acceptance of this 
Purchase Agreement, it shall constitute a binding agreement between Purchaser and Seller.  Purchaser 
herewith deposits the sum of Five Thousand ($5,000.00) Dollars in the form of a verified check or 
certified funds with Transnation Title, 1675 Water Tower Place, Suite 200, East Lansing, MI 48823, 
hereinafter “Escrow Agent” as goodwill or earnest money that Purchaser will comply with the terms 
and conditions hereof and within the time limited, which sum is to be credited on the purchase price 
in the event the sale is completed.   In the event the Seller refuses to complete this transaction for 
whatever reason the deposit will be returned. In the event of the Purchaser’s default, the deposit shall 
be forfeited as its sole and absolute remedy.  

4. PROPERTY INSPECTION:  Purchaser has a sixty (60) day due diligence period from 
the date of Seller’s acceptance to inspect the property at its own expense. The Purchaser may inspect, 
at any time and without restriction, for general condition of the property, including but not limited to 
health hazards, water and sewer systems, zoning, and use restrictions. Seller shall deliver to purchaser 
copies of any existing:  (a) environmental site assessments or reports, and/or (b) soil reports.  If 
Purchaser does not inspect the property or does not notify Seller of dissatisfaction with his inspection, 
in writing, within sixty (60) days, all terms and conditions contained in this agreement shall be binding 
and shall be consummated as specific hereafter and Purchaser is deemed to have accepted the property 
in “as is”, “where is” condition.  In the event the Purchaser is dissatisfied with the inspection, the 
Purchaser may:  (a) declare this agreement null and void and the deposit will be returned, or (b) 
request Seller to remedy any and all defects.  If Seller declares an unwillingness to remedy any 
defects, the Purchaser may:  (a) accept the property as is, or (b) declare this agreement null and void 
and the deposit will be returned.  The Purchaser agrees that if the Agreement is terminated as 
described above, it shall, promptly upon such occurrence deliver to Seller any documents, 
correspondence, or similar materials obtained by it from Seller in connection with the inspection of 
the property.  In the event of termination as herein provided Seller and Purchaser hereby expressly 
direct and authorize the Escrow Agent to return the Deposit to Purchaser, without further written 
instruction, and provide hereby that upon doing so, the Escrow Agent is forever held harmless and 
discharged from any and all further duty, responsibility, or liability with regard to said Deposit. 

5. INTENDED USE:  It is the intention of the Seller that in conveying the property to the
Purchaser, the Purchaser shall develop the property as a light industrial development pursuant to the 
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following conditions:  (a) the Purchaser shall develop the property that would be compliant, at the 
time of obtaining the appropriate site plan approvals and building permits, the M-1: Light 
Manufacturing District, as set forth at Section 94-151 of the Mason City Code.  (b) The Purchaser 
shall invest in improvements to the property, including on-site utilities, site plan improvements, 
sidewalks, structure and personal property.  The real property will a minimum value of $1 million.  
The Purchaser shall, upon request, provide such information that satisfies the Seller as to the total 
investment amount.  (c) Purchaser shall have three years within which to complete the development.  
Evidence of completion shall be the issuance of an occupancy permit by the City of Mason, which 
issuance shall not be unreasonably withheld.  (d) It is the intention of the City that if the property is 
not utilized for the purposes for which it is being sold, and not completed within three years from the 
date of closing, as that is defined above, the Purchaser, its successors and assigns, will reconvey the 
property to the Seller.  The amount of the repurchase price shall be repayment of the amount as set 
forth at Section 1 of this Purchase Agreement, less any of the City’s attorney’s fees necessary to 
enforce this section 5 of the Purchase Agreement.  The attorney’s fees shall be the actual attorney’s 
fees as paid to its attorney in enforcing this section.   

 

6. SITE PLAN APPROVAL:  Purchaser has one hundred twenty (120) days from the date 
of Seller’s acceptance to obtain site plan approval from the City of Mason.  If Purchaser has not 
obtained site plan approval within the aforementioned time, or if Purchaser determines that the 
Property cannot be developed in a manner, within the time and at a cost acceptable to Purchaser, 
Purchaser shall have the right, immediately upon written notice to Seller to terminate this Agreement, 
in which event the deposit shall be returned immediately by the Escrow Agent to Purchaser.  In the 
event of termination as herein provided Seller and Purchaser hereby expressly direct and authorize 
the Escrow Agent to return the Deposit to Purchaser, without further written instruction, and provide 
hereby that upon doing so, the Escrow Agent is forever held harmless and discharged from any and 
all further duty, responsibility, or liability with regard to said Deposit.  
 

7. TIME OF CLOSING:  Closing shall occur no later than thirty (30) days after Purchaser 
has obtained site plan approval. If Purchaser fails to close within this timeframe, then this Agreement 
shall be deemed void and Purchaser shall forfeit the earnest money deposit in full and Escrow Agent 
shall release the earnest money deposit to Seller.  At closing, Purchaser shall deposit certified funds 
that, added to the earnest money deposit herein described, equal the full purchase price payable to the 
Seller in an escrow account with Transnation Title, 1675 Water Tower Place, Suite 200, East Lansing, 
MI 48823.  At closing, Seller shall deliver a warranty deed conveying marketable title to be held in 
escrow by Transnation Title pursuant to a certain Escrow Agreement consistent with the terms of this 
Purchase Agreement.  Thereafter, Purchaser shall have three hundred sixty-five (365) calendar days 
to obtain all necessary building permit(s) and commence construction of the proposed building or 
Purchaser shall be deemed in default of this Agreement.  If Purchaser defaults pursuant to this section, 
Purchaser shall forfeit the earnest money deposit in full to Seller, the warranty deed in escrow shall 
be deemed null and void and returned to Seller, and the balance of the purchase price shall be returned 
to the Purchaser within a reasonable time period or as soon as otherwise practical. If Purchaser 
commences construction within one (1) year from the date of closing, the parties agree to complete 
the sale by releasing the Warranty Deed from escrow to Purchaser and releasing all funds from escrow 
to Seller within thirty (30) days of construction commencement, pursuant to notification by Seller to 
Escrow Agent that construction has been commenced.  
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8.  CLOSING FEES: At closing, Seller shall pay (a) the fees of any counsel or other 
financial advisors representing it in connection with such transaction, (b) the cost of the Title Policy, 
(c) any transfer tax, documentary stamp tax, or similar tax which becomes payable by reason of the 
transfer of the Property, (d) one-half of any escrow fees charged by Title Company, and (e) all 
recording and filing fees for the removal of any clouds upon or encumbrances to title which are 
required to be removed due to Purchaser’s objections.  Purchaser shall pay (1) all recording and filing 
fees for transfer of the Property, (2) the fees of any counsel, financial advisor, or broker representing 
Purchaser in connection with the purchase, (3) the fees for all third party consulting or due diligence 
work contracted for by Purchaser, including, but not limited to, any engineering reports and 
environmental site assessments, (4) any additional costs incurred for endorsements to the Title Policy 
(other than as provided in this Agreement) or any other additional title insurance coverage requested 
by Purchaser, (5) one-half of any escrow fees charged by Title Company, and (6) the fees and 
expenses for any additional Survey.  All other costs and expenses incident to the Purchase and the 
Closing shall be paid by the Party incurring them. The obligations of the Parties to pay the amounts 
stated above shall survive the Closing such that if any amounts to be paid become known following 
the Closing, the responsible Party shall pay the required amounts promptly upon being informed of 
the amount owing.   
 

9.  TITLE INSURANCE:  As evidence of title, Seller shall furnish to Purchaser within 
seven (7) days of the “Effective Date” (as hereinafter defined) of this Offer to Purchase, as Seller’s 
expense, a commitment for issuance of a Policy of Title Insurance, with standard exceptions, issued 
by Transnation Title in an amount not less than the Purchase Price, bearing date later than the 
acceptance hereof and guaranteeing good, marketable and insurable title to the Property by Warranty 
Deed to Purchaser or Purchaser’s nominee.  Said title commitment shall, if necessary, be updated 
prior to the date of closing, at Seller’s expense.  The commitment for title insurance plus any update 
of said title insurance is referred to collectively hereinafter as “title” or “title commitment”. The 
“Effective Date” of this Agreement is deemed as the latest date all signatures on this Agreement have 
been executed.  
 

10.  TITLE OBJECTIONS:  If objection to the title and/or survey is made at any time prior 
to closing, based upon a written opinion of Purchaser’s attorney that the title and/or survey is not in 
the condition required for performance hereunder, the Seller shall have thirty (30) days from the date 
notified in writing of the particular defects claimed, either (i) to remedy the title and/or survey, or (ii) 
to obtain title insurance as required above.  If the Seller remedies the title and/or survey or obtains 
such title policy or survey within the time specified, the Purchaser agrees to complete the sale, subject 
to other contingencies set forth herein.  If the Seller is unable to remedy the title and/or survey or 
obtain title insurance within the time specified, Purchaser shall have the option of either (i) waiving 
the objections to title and/or survey and closing the transaction; (ii) if the objection is based upon a 
lien securing a sum certain and can be cured by an application of funds at closing, Purchaser can elect 
to have the amount of funds necessary so applied from the proceeds at closing, or (iii) Purchaser may 
terminate this Agreement.  Upon such termination, this Agreement shall be deemed null and void; the 
Earnest Money Deposit shall be returned to Purchaser; and neither party shall have any obligation to 
the other party. In the event of termination as herein provided Seller and Purchaser hereby expressly 
direct and authorize the Escrow Agent to return the Deposit to Purchaser, without further written 
instruction, and provide hereby that upon doing so, the Deposit Escrow Agent is forever held harmless 
and discharged from any and all further duty, responsibility, or liability with regard to said Deposit. 
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11. TAXES:  The Seller will pay all taxes and assessments that have become a lien on the 
land as of the closing date, except that (a) all current property taxes will be prorated and adjusted 
between the Seller and the Purchaser as of the closing date on a due-date basis without regard to the 
lien date, as if paid prospectively (e.g., taxes due July 1 will be treated as if paid for the period July 1 
through the following June 30, and taxes due December 1 will be treated as if paid for the period 
December 1 through the following November 30) and (b) the Purchaser will be responsible for the 
payment of all property taxes falling due after the closing date without regard to the lien date, Seller 
shall pay off any existing special assessments that have become a lien on the land as of the closing 
date as well as any special assessments that become a lien as a result of improvements planned, 
authorized or commenced prior to closing, regardless of whether such special assessments may be 
paid by installments. The Seller will pay the cost of all utilities and service charges, if any, through 
and including the date of closing.  
 

12.  POSSESSION:  Purchaser shall be entitled to possession of the property upon closing.  
 

13.   OTHER PROVISIONS:    
   

A. This property is available to qualified buyers without regard to race, color, religion, 
sex, national origin, marital status, familial status, age or handicap.  
 

B. Risk of loss or damage by fire or other casualty is assumed by the Seller until the 
transaction is closed.  If the property is damaged by fire or other casualty prior to 
the date of closing, the Seller reserves the right to terminate this contract at its sole 
discretion. 

 
C. Purchaser, at Purchaser’s sole cost and expense may obtain an ALTA or other 

survey of the property, produced by a registered surveyor in the State of Michigan 
to confirm that the net acreage and legal description are as described in the title 
insurance policy and that the property description is satisfactory to Purchaser and 
deliver it to Seller in order to complete and modify if necessary, the Legal 
Description. Seller shall deliver to Purchaser any surveys pertaining to the Property 
that are current in Seller’s possession.  

 
14.  NOTICE:  Any notices required to be given in accordance with the provisions of this 

Agreement shall be in writing an notice be deemed give:  (i)  on the date of mailing, if deposited with 
Federal Express or another similar overnight service, or mailed by certified mail, postage prepaid, 
return receipt requested and properly addressed to the parties at the addresses set forth in this 
paragraph; or (ii) on the date of actual delivery (or refusal), personally delivered or served upon the 
party to be given notice.  

 
  If to Purchaser: Deena Parker  
     881 Hull Road  
     Mason, MI 48854 
 
  If to Seller: City of Mason  
     Attention City Administrator   
     201 West Ash Street  
     Mason, MI 48854 
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15.  BROKER:  Buyer and Seller both affirm they have not utilized the services of a real 

estate broker or real estate agent for this sale or purchase of real estate.   
 

16.  WAIVER:  Waiver by either party of any breach or failure to enforce any of the terms 
and conditions of this Agreement, at any time, shall not in any way affect, limit or waive such party’s 
right thereafter to enforce and compel strict compliance with every term and condition hereof.   
 

17. SEVERABILITY:  If and to the extent that any provision of this Agreement or portion 
thereof shall be determined by any legislature or court to be in whole or in party invalid or 
unenforceable, such provision or term shall be unenforceable only to the extent of such invalidity 
without invalidating the remaining provisions hereof and all other provisions of this Agreement shall 
remain in full force and effect.  
 

18. HEADINGS:  The headings in this Agreement are intended solely for the convenience of 
reference and shall be given no effect in the construction or interpretation of this Agreement.   
 

19.  GOVERNING LAW:  This Agreement and the performance hereof shall be construed 
and interpreted in accordance with the laws of the State of Michigan and jurisdiction shall be Ingham 
County, Michigan.  
 

20.  ENTIRE AGREEMENT:  This Agreement constitutes the entire understanding between 
the parties and all prior negotiations; discussions; understandings; and agreements are deemed to be 
superseded by this Agreement.  This Agreement may not be amended unless in writing signed by 
the parties.  All agreements, undertakings, representations, warranties and conditions hereof shall 
survive the closing.  

 
21.  THE PURCHASER AND SELLER: agree that they have read this document and 

understand thoroughly the contents herein and agree that there are no different or additional written 
or verbal understandings. The covenants herein, shall also bind the heirs, personal representatives, 
administrators, executors, assigns and successors of the respective parties.  The parties further 
acknowledge that “time is of the essence”.   
 

22. ACKNOWLEDGEMENT:  Purchaser hereby acknowledges receipt of a copy of this 
written offer and acknowledges the offer on the terms and conditions set forth herein this ____ day 
of ____________________________, 2018.  
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         Purchaser:  _________________________ 
         By:    Deena Parker 
        Address:  881 Hull Road  
          Mason, MI 48854 

        
  
 
Subscribed and sworn to before me this _____ day of __________________________, 2018. 
 
         ___________________________________ 
                                                                   Notary Public 
         State of Michigan, County of Ingham  
         My commission expires: ______________ 
         Acting in the County of Ingham 
 
 

23. SELLER’S ACCEPTANCE:  Seller hereby accepts the Purchaser’s offer and 
acknowledges receipt of a copy of this Agreement on this ____ day of ________________, 2018. 
      
       

       Seller:  CITY OF MASON 
 

         ___________________________________ 
         By:     Deborah Stuart 
         Its:   City Administrator    

       Address:  201 West Ash  
         Mason, MI 48854 
        

 
Subscribed and sworn to before me this _____ day of __________________________, 2018. 
 
         ___________________________________ 
                                                                   Notary Public 
         State of Michigan, County of Ingham  
         My commission expires: ______________ 
         Acting in the County of Ingham  
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City of Mason  

www.mason.mi.us 

Temple Street Redevelopment (Property Map) 
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Agenda Report:  November 12, 2018 City Council Meeting  
                                        

 
AGENDA ITEM:  
Approve the Purchase of a 2019 Spartan Smeal 75’ Rear-Mount Aerial Ladder Truck in the Amount of $822,110 
(CIP 2017-B6)  

 
RECOMMENDED ACTION  
Approve the Purchase of a 2019 Spartan Smeal 75’ Rear-Mount Aerial Ladder Truck in the Amount of $822,110 
(CIP 2017-B6)  
 
HISTORY 
Engine 809 is a 1990 Grumman built on an HME chassis.  It currently responds as our first-out pumper in the 
townships and for mutual aid and second-out in the City.  As it is a pre-1991 apparatus, the National Fire Protection 
Agency recommends that it be put in reserve or replaced.  Tower 808 was a 2001 Pierce 105’ aerial platform truck.  
Staff recommended selling T808 and consolidating T808 and Engine 809’s replacement into one vehicle being a 
75’ Quint ladder truck. After delivery of the new ladder truck, Engine 809 will be put into back-up reserve 
eventually being phased out of the fleet. 

 
Consistent with Capital Improvement Project Number 2017-B6, Tower 808 was recently sold to the Lansing Fire 
Department.  Promptly after the truck was sold a Truck Committee was on formed on July 1, 2018.  This committee 
consisted of five members who spent four months writing and reviewing specifications, before ultimately deciding 
on the 2019 Spartan truck indicated above.  The proposal came in over budget by $72,110 due to inflationary 
costs, the addition of front downriggers, independent front suspension, and extended cab length.  The loose 
equipment was also included in the purchase price of the truck instead of being purchased separately.  
 
SUMMARY   
Authority:  Part II, Chapter 2-84: Purchase all materials, supplies or equipment for which funds are provided in 
the budget appropriation; but he may not purchase any item which exceeds any budget appropriation until the 
council has increased the appropriation. For purchases of more than $5,000.00 and less than $20,000.00, he shall 
be required to receive approval of the council; for purchases of more than $20,000.00, he shall be required to 
receive sealed bids and shall present such bids to the council for approval or rejection. The proposed truck will be 
purchased utilizing the HGCABuy Consortium, which meet our bidding policy.   

 
Urgency: The bid is valid for 60 days from November 4, 2018. Once approved, the Truck Committee will need to 
go through a pre-construct meeting at Spartan Motors prior to ordering. Once ordered, the truck will take 360 
days to be completed.  
 
Relation to Other Actions: None  
 
FISCAL IMPACT  
Current/Future Budgets: This purchase is currently budgeted in the 2018-19 budget for $750,000. Due to the fact 
that this truck will take almost a year to complete, this purchase will need to be budgeted for in the 2019-2020 
budget during the budgeting process.    
 
ADDITIONAL MATERIAL  
None  
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201 West Ash Street; Mason, MI  48854-0370 
Office:  517.676.9155; Website: www.mason.mi.us 

 

Administrator’s Report: November 12, 2018  
 
 

ACTIVE PRIVATE PROJECTS STATUS UPDATES  

Project Name  Status  
318 W. Kipp - Klavon’s 
228 W. Kipp - Klavon’s 

Building permit active for construction of new restaurant.   
 

322 S. Jefferson 
Commercial Bank – 
Downtown Mason 

Building permit active for interior renovations; restore second entrance doors on Jefferson 
St.; replace door and add concrete pad at alley entrance. The HDC approved a Certificate of 
Appropriateness for doors on 9/17/18. 

402 S. Jefferson 
(former Baja Grill) 

Planning Commission approved the Final Site Plan at a Special Meeting on Tuesday, 
September 25. HDC approved Certificate of Appropriateness for façade on 9/17/18. Bids 
were received on 10/5/18 and project is on track for grant authorization.   

201 W. Ash 
City Hall 

The T-Mobile contract to co-locate on the radio tower has been signed and a building permit 
has been issued. Anticipate installation of equipment to begin this winter. 

W. Kipp Rd 
Proposed Hotel 

Final Site Plan Application approved for the 4-story, 44,375 sq. ft. 72-rm hotel/conference 
center.  Developer has indicated they are no longer moving forward.  

Pending Subdivisions: 
Enclave at Rayner Ponds 
(19 lots, 1 park) and 
Rayner Ponds – Phase 4 
(16 lots) 

Subdivisions require three stages of approval before site plan approval and building permits 
can be issued – Tentative Preliminary Plat/Final Preliminary Plat/Final Plat.  Current stage for 
both: The City has approved a Tentative Preliminary Plat for both projects (Stage 1) and is 
waiting to receive an application for Final Preliminary Plat (Stage 2).   

154 W. Maple 
(former shoe store) 

The applicant has submitted a request to amend the height ordinance. A public hearing was 
held by the Planning Commission on Oct 9. City Council held a first reading of the proposed 
ordinance amendment on Oct 22 and will hold a second reading with possible adoption on 
Nov 12. 

600 Buhl St. 
Ingham Animal Shelter 

Building permit active for new construction.  

118 W Oak  
Former school 
administration building 

Two applications received - one to re-zone the property to C1 Central Business District, the 
second for Final Site Plan approval for the use of the property as an entertainment venue 
with an escape room on the 2nd floor and arcade on the first floor.  Staff is working with 
applicant to obtain complete information necessary for evaluating the proposal. 

 
OPERATIONS AND COMMUNITY RELATIONS 
• We received the 2018 Local Community Stabilization share from the State of Michigan.  The General Fund received 

$88,598.44, DDA received $8,521.82 and the LDFA received $82,747.73.   
• We received a consent judgement for HCG Lansing (Beacon Lake Apartments) from the Michigan Tax Tribunal.  The 

original 2018 Assessed and Taxable Values for the property was $6,316,600.  The new 2018 values for the property 
are $5,267,200.  This results in a refund due to the taxpayer of $16,003.35 from the General Fund City Property Tax 
collections.   

• We met Drain Commission representatives to discuss the improvements needed to the Rayner Drain especially in 
Rayner Park that may be included in the next the next drain project.   

• MML:  The City Administrator has been selected as an Ambassador for both the 16/50 and Save MI City programs.  
This involves participation in panel discussions and training seminars to share the message of these two programs 
and how important they are to Mason and Michigan.   
 

Staffing Updates:  
• New Hires: Matthew Johnson has been hired as DPW Laborer and will start November 19. 
• Open Positions:  Assistant Finance Director position has been posted until November 21.  Police Sergeant first round 

of interviews is completed.   
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LARGE PUBLIC PROJECTS  
FY 2018-2019 

Project Project Name/Description Status Completed 
STREETS, SIDEWALKS, BRIDGES  (S)  
2017-S6 South St - Northbrook to City Limits  Complete  Sep 
2017-S7 Avon Street - All  Complete Sep 
2017-S8 Northbrook - South to Carom Circle Complete Sep 
2017-S9 S. Jefferson - Oak Street to Kipp 

Road 
Project has been obligated.  Bid letting Nov 8, for an 
anticipated Spring Construction. 

 

2017-S10 Sidewalk Program - Summerwood  Documents prepared for a Jan advertisement and 
spring construction.  

 

2018-S1 MDOT- Temple Street Safety Grant  Project is funded for FY19 (Oct. 1- Sept. 30).  
Package to be submitted to MDOT week of Sept 24. 

 

2018-S32 Columbia - Cedar to US 127 Complete Sep 
 MDOT – South Street Bridge Repair The westbound lane will be closed through mid-

November.  *Emergency vehicles will have access.   
 

 MDOT – Cedar/Ash intersection  MDOT does not have a start date yet.  
 MDOT – Steele Street signaled 

pedestrian crossing 
Complete Aug 

UTILITIES: SANITARY SEWER, STORM WATER, AND WATER DISTRIBUTION (U) 
2018-U1 Utilities for Properties on Kipp Road  Complete  Sep 
2017-U3.2 Waste Water Treatment Plant 

Upgrades 
Complete Oct 

2017-U3.3 Design of the New DPW Facility  After 2017-U3   
2017-U6 Abandon Wells by Airport Starting mid-November   
2017-U9 Northbrook - South to Carom Circle Complete Sep 
2017-U10 S. Jefferson - Oak St to Kipp Road See 2017-S9   
2017-U12 300,000 G Storage Tank Top Sealing  Delayed until next FY  N/A 
2017-U13 Well No. 7 Rebuild  Has passed sanitary testing; working to resolve 

motor issue  
  

2017-U15 Replace Two Fire Hydrants Behind 
Mason Plaza 

Work scheduled for spring construction   

2017-U16 Cathodic Protection for Ground 
Storage Tank  

Planning stage.    

2017-U17 High Service Pump No. 1 Rebuild Contractor selected   
2017-U18 Replace Chlorine Analyzer  Complete  Aug  
2018-U35 BS&A Work Order Application Award of project anticipated in December to 

coordinate with other projects involving BS&A 
software. 

  

2018-U36 Sewer Push Camera Replacement  Complete  Nov 
2018-U37 Log Jam Removal Sycamore Creek Complete  Nov 
PARKS/ CEMETERY/ FORESTRY/ NONMOTORIZED (P)   
2017-P8 Laylin Park Improvements  Staff is evaluating final work priorities for the spring.   

2018-P1 Howell Road - Hayhoe Riverwalk 
(Dart Trailhead) 

Complete   Nov 

2018-P2 Howell Road - Hayhoe Riverwalk 
Trail Extension 

Bridge installed.  Final punch list being completed.   

2018-P3 Planning: 5 yr Parks/Recreation 
Plan; Bond Park Improvements  

In progress 
 

2018-P5 City Tree Evaluation Preparing Bids and grant application is submitted   
MOTOR VEHICLE POOL (MVP)  
2017-MVP6 1/2 Ton 2x4 Pickup Truck Complete  Sep 
2017-MVP7 Mower Complete Jul 
2017-MVP8 Police Cars On order    
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2017-MVP9 Large Items (Leaf Vacuum) Complete Nov 
2017-MVP10 5-yard Dump/Plow Trucks Reviewing quotes  

2017-MVP18 Command Vehicle Complete Oct 
2017-MVP30 Front End Material Loader Complete  Nov 

BUILDING, PROPERTY, EQUIPMENT (B) 
2017-B1 Library- Facility Evaluation In progress.  A community meeting was held on 

Thurs, Nov 8 to receive input.  

2017-B3.1 Police: Portable Radios Complete Oct 
2017-B4 City Hall Landscaping and Lighting  Phase 1 completed.  Phase 2/3 scheduled for the 

spring as time and budget allows.   

2017-B6 Fire: Fire Engine 809/Tower 808 Recommendation to City Council   

2018-B4 IT: BS&A Timesheet Program Not started, connection issues with offsite facilities   
2018-B4 IT: BS&A Cemetery and HR Upgrade HR program up and running; Cemetery training 

scheduled for end of November. 
  

2018-B6 IT: AV Room Technology Patch Consultant evaluating current system and putting 
together replacement equipment needs   

  

2018-B7 Planning: Cedar/127 Corridor 
(Transportation and Land Use) 

Drafting scope/RFP    

2018-B24 City Hall Rental Space Furniture 
Replacement  

Not started, evaluation planned during winter    
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